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CHAPTER 4 PERSONAL | NFORMATI ON

REFERENCES:

Departnent of Defense Financial Managenent Regul ation, Volunme 7, Part A, (DoDFMR, Vol .
7A) pttp:/7Tww. . dtic. mT/conptrolTer/inm/]

OPNAVI NST 5510.1, Departnent of the Navy Information and Personnel Security Program
Regul ati on.

SECNAVI NST 5300.3 Management of H V-1 Infection in the Navy and Marine Corps.
SECNAVI NST 5300. 30
MCO P1001R. 1, Marine Corps Reserve Administrative Managenent Manual, (MCRAMV) .

MCO P1070. 12, Marine Corps |ndividual Records Admi nistration Manual, (IRAM.

MCO P1080. 20, Marine Corps Total Force System Codes Manual, (MCTFSCODESMAN). (Wen codes

are not listed in MCTFSCODESMAN, refer to Software Rel ease Notices and PAA's.)
MCO 1306. 16 Consci entious hjectors

MCO P1400. 32, Marine Corps Pronoti on Manual Volume 2 Enlisted Pronotion, (MARCORPROVAN
VOL. 2 ENLPROV .

MCO 1740. 13 FAM LY CARE PLANS.

MCO P1751. 3 BAH for Marines with dependents.

P1900. 16, Marine Corps Separation and Retirenment Mnual, (MARCORSEPMAN).
MCO 5000. 12 Marine Corps Policy on Pregnancy and Parent hood

MCO P5211.2, The Privacy Act of 1974.

MCO 5521. 3, Personnel Security Investigation Security Cl earance and Access.
MCO 6100. 10, Weight Control and Mlitary Appearance.

DFAS- KC 7220. 31-R, Marine Corps Total Force System Autonated Pay Systens Manual (MCTFS
APSM . https://df as4dod. df as. ni | /centers/df askc/|ibrary/userqguid/

Wor | dwi de Geogr aphi c Location Codes Publication. http://hydra.gsa.gov/glc/|
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Section 1: PERSONAL DATA
40100. | NTRODUCTI ON.

1. The different categories of Individual Data are those itens that pertain to a specific
Marine, such as Social Security Number, Birth, Race, etc. Detailed reporting information is
indicated in the foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this Section are shown below with the input authority and corrections
i ndi cator inmmedi ately followi ng the statenent.

REPORTI NG DEL/ DEL/

AUTHORI TY ADD ERR
040 000 REQ CLNC ACTI ON| HQ REG RES N N
041 000 CLNC___ELIG__INVEST___ AGENCY__INVES DT___ADJU DT___| HQ N N
069 000 BIRTH | HQ REG RES N N
154 000 CI TIZENSH P ALIEN (___ )| HQ REG RES N N
154 001 CI TI ZENSH P DERNAT (_____ ) HQ REG RES N N
154 002 CI TI ZENSH P DERUS (_____ )| HQ REG RES N N
154 003 CI TI ZENSH P NATLZD (______ ) HQ REG RES N N
154 004 CI TI ZENSH P RESI DENT (____ ) HQ REG RES N N
154 005 Cl TI ZENSHI P US| HQ REG RES N N
154 006 CI TI ZENSH P USNAT (__ )| HQ REG RES N N
163 001 RACE___SEX____ETHNIC__| HQ REG RES N N
165 000 RELIG ON______ | HQ REG RES N N
238 000 NAVE | HQ REG RES N N
239 001 SSN_____ | HQ REG RES N N
272 001 MARI TAL STATUS | HQ REG RES N N
499 024 HOME TELEPHONE NUMBER | HQ REG RES N N

40101. SECURI TY CLEARANCES (TTC 040).

1. The Departnent of the Navy Central Adjudication Facility (DONCAF) has been tasked by the
Secretary of the Navy to be the central point for granting security clearances to mlitary
personnel. Regul ations regarding security investigations and |l evels of security clearance
are contained in OPNAVI NST 5510.1 and MCO 5521. 3.

a. Level of Security Investigation and/or Cearance G anted. A Marine's |evel of
security investigation and/or clearance is provided in MCTFS sel ecti ng submenu ‘ TBTR' .

b. Prior to requesting a security clearance, the RU nust first view the Marine's
el ectronic record (MCTFS, subnmenus ‘M SC, or ‘TBTR) for current security clearance |evel

held. |If the Marine currently holds the level of security clearance required, no action is
required. |If the Marine currently holds a | ower |evel of security clearance, the Unit
Conmander will request security clearance via UD, based on a conpleted Special Background

I nvestigation (SBlI), Background Investigation (Bl), National Agency Check (NAC), or Entrance
Nati onal Agency Check (ENTNAC). The granting or denial of a clearance will be provided by
DON CAF as an advi sory nessage on the reporting unit’s DFR  DONCAF will provide RUs with
advi sory nessages providing the status of security investigation and cl earance requests.

c. Only one type of investigation and one |level of clearance is maintained in the CW.
For exanple, if the Marine previously was granted a secret clearance based on an ENTNAC, that
informati on would be in the CM~. If later the Marine is required to hold a Top Secret
cl earance based on a SBI, the unit will submit the request per the references.

d. Wen reporting a request for a clearance action, the Marine's place of birth (POB)
nust be reported when the INITIAL SECURITY ACTION is requested, if the POB data is not on the
CW. If the POB is resident on CMF do not rereport it, the transaction will fail. POB
shoul d be action dated 1 day prior to the request for initial security action when reported
on the sane UD. Use the followi ng statement to report a request for clearance action:
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TTC 040 000 REQ_ CLNC ACTI QN|

1-byte cl earance action

NOTE 1: Reporting request term nation of clearance code ‘F will automatically delete the
security clearance held and advi se the DONCAF of the term nation.

NOTE 2: Reporting clearance code ‘I’ will delete previously reported requests pending at
DONCAF. Code ‘I’ will only be utilized to query DONCAF for m ssing investigation data.

40102. DEPARTMENT OF THE NAVY CENTRAL ADJUDI CATI ON FACI LI TY ( DONCAF) SECURI TY.

1. The MCTFS CMR record contains six blocks which are used by the DONCAF in the cl earance
process. This data is reported by the DONCAF via UD (not available for field use). Wen TTC
041 processes, an advisory is generated on the DFR of the RU having custody of the Marine’'s
record. Use the following statenent to report security clearance acti on by DONCAF:

TTC 041 000 CLNC____ELIG___INVES___ AGENCY__ INVES DT____ADJU DT___|
A A A A

1-byte authorized
cl earance code
from MCO P1080.20 |

1-byte clearance eligibility
code from MCO P1080. 20

1-byte investigation type code
from MCO P1080. 20

1-byte investigative agency code
from MCO P1080. 20

8-byte ED (YYYYMVDD) of investigation conpletion

8-byte ED (YYYYMVDD) of adjudication

2. History Statenments will appear on the DFR of the RU and may require further action by the
RU. The followi ng are standard Hi story statenments that can be utilized by the DONCAF to
communi cate with the RU of a Marine:

TTC H'S 001: NO REC OF MARINE IN DI S | NVESTI GATI ON FI LES. REQ PROVI DE ANY
MAI DEN OTHER SURNAME USED.
TTC H'S 002: EXTENSION OF SNM S | NTERM CLNC | S AUTHCORI ZED FOR 90 DAYS.
TTC H'S 003: EXTENSION OF SNM S | NTERM CLNC | S NOT' AUTHORI ZED.
TTC H'S 004: DIS HOLDS NO REC OF NAC REQ FOR SNM SUBM T NAC REQUEST PER OPNVI NST 5510. 1.
TTC H'S 005: INV FILES REQUI RE REVI EW | F CLNC REQUESTED.
TTC H'S 006: DI'S REFLECTS SNM HAS NO I NV BASI S TO SPT CLNC. I NI TI ATE APPRO I NV PER OPNVI NST
5510. 1.
TTC H'S 007: DI'S HOLDS NO REC OF PERI ODI C REINVES (PR) FOR SNM  SUBM T PR REQ PER OPNVI NST
5510. 1.
TTC H'S 008: FORWARD ALL DEROG | NFO | AW MCO 5521. 3H.
TTC H'S 009: BI/SBI MJST BE REVIEVED | F TS CLNC REQUI RED.
TTC H'S 010: DIS PERS SCTY | NVES OF SNM STILL I N PROGRESS; WLL ADV CLNC AFTER
ADJUDI CATI ON RSLTS REC.
TTC H'S 011: ADVI SE WHETHER SNM HAS HAD BREAK I N SVC TO EXCEED ONE YEAR
TTC H'S 012: SNM DUE FOR PR TO UPDATE BI/SBI. SUB REQ FOR PR TO DI'S PER OPNVI NST 5510. 1.
TTC H'S 013: SNM NOT ELI G FOR CLNC DUE TO NON-US CITI ZEN. | F QUALS, REQ LAA PER
OPNAVI NST 5510. 1.
TTC H'S 014: DON CAF HOLDS NO NON- DI SCLOSURE AGREEMENT (NDA) FOR SNM  REQ SUBNPA PER
OPNAVI NST 5510.1
TTC H'S 015: SNM NOT ELI G FOR SCTY CLNC DUE TO NON-U.S. CITIZEN. |IF U S C TIZEN,
ROVI DE VERI FI CATI ON.
TTC H'S 016: FINAL SCTY CLNC FOR SNM HELD | N ABEYANCE PENDI NG RECEI PT OF AL I NV FI LES.
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TTC HHS 017: DIS HAS NO I NV BASIS TO SUPPORT TS CLNC, | NI TI ATE APPROPRI ATE | NV PER
OPNAVI NST 5510. 1.

TTC H'S 018: | NVALID CMD REQ ACTI ON CODE SUBM TTED, NO ACTI ON TAKEN, RESUBM T W TH
CORRECT CODE.

NOTE: Contact the |l ocal M SSO for assistance/clarification concerning any conputer-generated
nessages.

40103. DATE OF BIRTH (DOB) (TTC 069).

1. DOB is shown on the appointnent acceptance record, enlistnent contract or record of
i nduction. Wen this date is incorrect in MCTFS, report as follows:

TTC 069 000 BIRTH |
8-byte ED (YYYYMVDD) J
2. If the date is also incorrect on the appointnent acceptance record, enlistment contract

or record of induction, correct the docunent in accordance with MCO P1070. 12.

3. The SSN, name, and DOB in MCTFS nust match the SSN, name, and DOB in the Social Security
Admi nistration files. Therefore, the SSNwill be resubmtted from DFAS, KCC to the Soci al
Security Administration for verification/validation each tine a change of SSN, Nane, or DOB
is reported into the MCTFS.

40104. NAME (TTC 238).

1. The source docunent for verification of nane is the enlistnent contract, record of

i nduction, or appointnent acceptance and record. Inquiries concerning discrepancies on these
docunents whi ch cannot be resolved at the RU should be sent to the CMC (MVBB-10). The unit
conmander nust report official name changes.

2. The Marine's MCTFS record is identified by a conbination of the SSN and initials of the
last, first, and m ddle nane. The conputer conpares SSNinitials on the UD statenent to the
SSNinitials contained in MCTFS. When SSNinitials on the UD do not match the SSNinitials
in MCTFS, the UD entry will be rejected.

3. The following action is required of the RU upon recei pt of an advisory notification of
transactions rejected because of invalid or msmatched SSNinitials:

a. Verify the SSN, last nane, and initials on the file copy of the UD against the
enlistnment contract, record of induction, or appointnent acceptance and record.

b. If the SSNor initials in the UD entry were incorrect, resubnmt all statements with
the correct SSNinitials.

c. |If nane/initials are incorrect in MCTFS, the follow ng action nust be taken:

(1) Report a join if the Marine has not been joined into the RU  The Marine nust be
in the RU before further corrective action can be acconplished. The join entry nust show the
nane/initials as contained in the MCTFS in order to be processed.

(2) Once the join entry has been accepted and the Marine is a nenber of the RU,
report the entry shown below to change the name/initials in MCTFS.

d. |If the name/initials are also incorrect on the enlistnment contract, record of
i nduction, or appointnent acceptance and record, correct the docunent in accordance with MCO
P1070.12. Only request for name changes where there is a question of legality should be
forwarded to CMC (MVBB- 10). The m ddl e nane and cadency code (formerly suffix) are now
reported in separate fields. The old 32 byte Nane format will be retained throughout MCTFS,
except that the expanded nane will be posted to the D151 remark. Report as follows:
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TTC 238 000 NAME

26 byte (maxi num Last nane

20 byte (maxi num) First nane

20 byte (maxi num) M ddl e nane

1-4 byte Cadency Code (Suffix)

4. \When nane/initials are incorrectly recorded on the UD in an EXCLUSI VE or GROUP entry,
report individual corrections for each transaction rejected due to erroneous nane/initials.

40105. SOCI AL SECURI TY NUMBER (SSN) (TTC 239).

1. The SSN is assigned by the Social Security Administration and is recorded on the
enlistnent contract, record of induction, or the appointnent acceptance and record, as
appropri ate.

2. The SSN and the initials are used to identify the appropriate conputer record. An
incorrect SSN will cause the UD statenments to be rejected because there will be no conputer
record with the sane conbination of SSNinitials. Therefore, it is nandatory that the SSN
for the Marine be correctly recorded on the UD. Hyphens or spaces will not be used when
recording the SSN on the UD.

3. Statenents that are rejected because of incorrect SSNinitials will appear on the RUs
DFR. The following action is required of the RU upon receipt of a transaction rejected
because of invalid SSN or erroneous SSN.

a. Verify SSN information resident in MCTFS against the Marine's Social Security Card.
b. If the SSNis incorrect in the MCTFS, the follow ng action nust be taken:

(1) If the Marine has not been joined into the RU report a join entry, using the SSN
resident in MCTFS. The Marine nmust be in the RU before further corrective action can be
acconplished. The join entry nust show the SSN as contained in the MCTFS in order to be
processed.

(2) Once the join entry has been accepted and the Marine is a nenber of the RU,
report the correct SSN as foll ows:

TTC 239 001 SSN |

New/ correct 9-byte SSNQ

(3) Al entries that were submitted under the incorrect SSN and failed to post rnust
be re-input under the correct SSN after the MCTFS has been updat ed.

4. |If the correct SSN cannot be obtained fromthe Marine's social security card or if the
Marine does not have a social security card, request the necessary information fromthe
nearest Social Security Adm nistration office.

5. Wen the SSNis incorrectly reported on the UD in an EXCLUSI VE or GROUP entry, report
i ndi vidual corrections for each transaction rejected because of erroneous SSN.

6. |If the SSN reported with an accession transaction, such as an INNT JON or accession at
the Marine Corps recruit depot is already in MCTFS, the accession will be rejected. The RU
nmust take the action specified in rules 1 and 2 of Table 4-1.

7. Wen the Marine is accessed and the SSN is not already contained on the file, the
accession is accepted, and the SSN is added to the file. Once the record has been added to
the CVF, the SSN is verified with the Social Security Administration. The SSN validation
process descri bed herein is acconplished by conputer process between DFAS-KCC and the Soci al
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Security Administration. |Individuals are identified in the Social Security Adm nistration
files by NAME, DOB, and SSN.

a. If the MCTFS information agrees with Social Security Administration files, the SSNis
val idated in the MCTFS.

b. If the MCTFS infornati on does not agree with Social Security Admnistration files, an
advi sory nessage will be repeated every 30 days until resol ved.

c. The RU nust take action specified in Table 4-1. The SSN is retained on the MCTFS
files, and UD entries may continue to be reported pending resolution of the discrepancy.

8. SSN, nanme, and DOB in the MCTFS nust match SSN, nanme, and DOB in Social Security

Adm nistration files. Therefore, the SSNwill be resubmtted from DFAS to the Soci al
Security Administration for verification/validation each tine a change of either SSN, nane,
or DOB is reported.

9. It is the responsibility of the individual Marine to ensure that the records at the
Soci al Security Admi nistration are correct. Even when the MCTFS information is correct, SSN
will not be validated if Social Security Administration information is incorrect. 1In such

cases, the individual Marine nust wite to the Social Security Administration and request a
correction of records as follows:

a. The Application for Social Security Nunber, Treasury Departnent Social Security
Admi ni stration Form SS-5 will be used to correspond with the Social Security Adm nistration.

b. The Social Security Adm nistration Form SS-5 and instructions nmay be obtained from
any U S. Post Ofice or fromthe SSA website |http://ww.ssa.gov/online/ss-5.htn |

c. Conplete the Social Security Adnministration Form SS-5 per the instructions contained
on the reverse side of the form except:

(1) Item#1 - Enter the Marine's nane exactly as it is shown in the nilitary
records.

(2) Item#11 - Use the Marine's military address.
d. Send the conpleted, signed, Social Security Adm nistration Form SS-5 to:

Soci al Security Adm nistration

6401 Security Boul evard

Bal ti nore, Maryland 21235
10. The Social Security Administration will verify the Social Security Administration Form
SS-5 against their information and will informthe Marine of any changes that were nmade based
on the nmost current Social Security Adm nistration Form SS-5 received. The second page of
the personal data screen and (PERS) is where you view a Marine's SSA Validation information.
40106. CITI ZENSH P AND/ OR COUNTRY OF ORIG N (TTC 154).

1. Information concerning citizenship is recorded on the enlistnent contract/application for
enlistnent, record of induction, or Appointment Acceptance and Record.

2. Refer to the Website [http://hydra.gsa.gov/glc|for the correct geographical code for
reporting country of origin and MCO P1080.20 for the abbreviations entered into MCTFS for
Citizenshi p Codes.

3. The follow ng statenents are provided:
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a. Non-U S Citizen (an Alien):

TTC 154 000 ClI TI ZENSH P ALI EN |

2- byt e geographi cal T
code for country of origin

b. US. Citizen Derivative by Naturalization (acquired citizenship after birth by
naturalization of one or both parents):

TTC 154 001 CI TI ZENSH P DERNAT __ |
2- byte geographi cal T
code for country of origin

c. US Ctizen Derivative by Birth (acquired citizenship at birth outside of the U S
of parents, one or both of whomare U S. citizens at the tine of person's birth):

TTC 154 002 CITIZENSH P DERUS __ |
2- byte geographi cal T
code for country of origin

d. US. citizen (naturalized):

TTC 154 003 Cl TI ZENSH P NATLZD __ |
2- byte geographical T
code for country of origin

e. Non-U S Citizen who has declared intention to obtain U S. Citizenship by filing INS
form N-315, N-321 or N-325:

TTC 154 004 Cl TI ZENSHI P RESI DENT |

2- byte geographical T
code for country of origin

f. US citizen by birth:

TTC 154 005 Cl TI ZENSHI P US|

g. US. National by Birth:

TTC 154 006 Cl TI ZENSHI P USNAT

2- byte geographical
code for country of origin

40107. RACE/ SEX/ ETHNI C GROUP (TTC 163).

1. The race, sex and ethnic group of the Marine are recorded on the appoi nt ment acceptance
and record, enlistnent contract/application for enlistnent or record of induction. The
information is initially entered into the CVMF during the accession process.

2. The race/sex/ethnic information will be reported to correct erroneous information
di scovered during a record audit.

3. Both the correct race and sex nust be reported. Report as follows:
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TTC 163 001 RACE__SEX____ETHNIC |

1- byt e Code 4

from MCO P1080. 20
Mor F as appropriate

1- byt e Code
from MCO P1080. 20

40108. RELIG ON (TTC 165).

1. The religious denom nation or preference of the Marine is recorded on the Appoint nent
Accept ance and Record for officers and on the enlistment docunent/application for enlistnent
for enlisted personnel. This information is initially entered into the MCTFS record through
t he accessi on process.

2. Al changes or corrections of religious denomi nation are reported as follows:

TTC 165 000 RELI G ON |

2-byte code
from MCO P1080. 20

40109. MARI TAL STATUS (TTC 272).

Marital status for recruits is automatically entered into the MCTFS CMF as part of the
accession process at the recruit depots. Once nmarital status is entered into the Marine's
CWF, a UDentry will be required only to correct or change a marital status code. Marital
status code will appear on the BIR Ensure the correct dependent information has been
reported in conjunction with marital status. Report as follows:

TTC 272 001 MARI TAL STATUS |

Marital Status Code +
from MCO P1080. 20

40110. HOVE TELEPHONE NUMBER (TTC 499 024).

1. An accurate hone tel ephone nunmber will be nmaintained in MCTFS on every Marine for
of ficial use.

2. The hone tel ephone nunber will contain no blanks or special characters; for exanple, hone
t el ephone nunber (999) 555-2222 will be entered as 9995552222. Report as foll ows:

TTC 499 024 HOVE TELEPHONE NUMBER |
10- byt e hone tel ephone numnber T
(Do not use hyphens or spaces)
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40111. M SCELLANEQUS DATA.

1. The different categories of Mscellaneous Data are those itens that pertain Duty
Pref erence, Hard copy Leave Earnings Statenents (LES), Gas Mask and Hel net Size, etc.
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg, Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndicator immedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
161 000 EX POW HQ REG RES N N
180 000 PREF DU | HQ REG N N
256 000 PRECEDENCE NUMBER HQ N N
*386 000 START E- MAI L ADDRESS HQ REG RES N N
*386 001 CHAN E- MAI L ADDRESS | HQ REG RES N N
*386 002 STOP E- MAI L ADDRESS | HQ REG RES N N
386 003 STOP HARDCOPY LES PRI NT HQ REG RES N N
386 004 STRT HARDCOPY LES PRI NT HQ REG RES N N
463 000 GAS MASK SIZE_ MASK TYPE___ HELMET SIZE | HQ REG RES N N

* = NOT USED AT THI'S TI ME.
40112. EX- PRI SONER OF WAR (EX-POW (TTC 161).

1. The EX-POW codes indicate whether the Marine was ever a PONduring any of the listed
conbat actions of the Arned Forces, and the area where held a prisoner.

2. For conbinations not shown, select the one that best describes the Marine's case. Any
change, establishnment, or correction to the EX-POWNinformation will show the applicable
abbreviation. Report as foll ows:

TTC 161 000 EX POW

1-byte code from T
MCO P1080. 20

40113. PREFERENCE OF DUTY (TTC 180).

1. Preference of duty codes are entered into MCTFS in two ways. For Sergeants and above,
the preference of duty is entered fromthe fitness report. |If the Marine desires a change to
the preference of duty originally entered on the fitness report, a UD entry may be reported
to correct the codes in MCTFS. For Corporals and below, a preference of duty code may be
entered on the UD at the option of the individual Marine or the unit conmander.

2. The follow ng guidance is provided for use by individual Marines and the unit commander:

a. UD reporting of preference of duty is at the option of each Marine. This is not a
required reporting item

b. The assignnent process at HQMC begins 5 nonths prior to the Marine's RTD. Therefore,
Marines who desire to subnit preference of duty on the UD nust do so at |east 6 nonths prior
to their RTD. There is no guarantee that the Marine will be assigned to the requested duty
station and specific duty stations should be avoi ded where possible. Specific assignnments
are al ways dependent upon a billet vacancy at the requested | ocation or conmand. Each
assignnent is determined primarily by the needs of the Marine Corps.

c. Assignnents for enlisted Marines returning fromoverseas are determ ned by the
nmonitors at CMC (MVEA). Each assignnent is determined primarily by the needs of the Marine
Cor ps.

d. Unreasonable preferences will be avoided. For exanple, a PFC will not request duty
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with an I-1 staff because there are no billets on an I-1 staff for Marines in the grade of
PFC. As a result, such a request woul d not be consi dered.

e. Requests for formal school training in an MOS other than the Marine's current MOS
will not be submitted as a duty preference. Requests of this type nust be subnmitted in
witing to the CMC (MVEA).

f. Confirmduty preference codes prior to reporting. Report as foll ows:

TTC 180 000 PREF DU |
3-byte first choice codeJ
3-byte second choice cod

3-byte third choice code
(MCC or fitness report duty preference

code
Note: |If one or nore reported Duty Preference Codes are deternmined to be invalid, the entry
will fail. Confirmthe MCC S with MCO P1610.7 and MCO P1080.20 and re-report all three

choi ces.
40114. PRECEDENCE NUMBER (TTC 256).

A Marine's Precedence Nunber is reported by CMC (MWPR) upon pronotion to the next higher
gr ade.

TTC 256 000 PRECEDENCE NUMBER |

8- byt e nunber +

40115. HARD COPY LEAVE EARNI NGS STATEMENTS (LES) (TTC 386).

This transaction will allow conmanders to turn on or off a Marine's ‘Hard Copy LES print.
Normal |y, the Marine will make this choice via the internet (http://ww.dfas.ml/enss/). This
option will assist the Marine and commanders in situations where use of the internet i1s not

avai | abl e and a hard copy of the LES would be preferred. Report Start or Stop Hard Copy LES
as foll ows:

TTC 386 003 STOP HARDCOPY LES PRI NT|
or

TTC 386 004 STRT HARDCOPY LES PRI NT|

40116. GAS MASK S| ZE, GAS MASK TYPE AND HELMET Sl ZE (TTC 463).

1. Assessing the procurenent and issuing requirenents of individual body arnor is as
fol | ows:

TTC 463 000 GAS MASK SIZE__ MASK TYPE___ HELMET SIZE |

+

1-byte code from bel ow

1-byte code from bel ow

1-byte code from bel ow
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GAS MASK SI ZE GAS MASK TYPE HELMET SI ZE
CODE DESCRI PTI ON CODE DESCRI PTI ON CODE DESCRI PTI ON
A X- Smal | F AR5 A X- Smal |
B Smal | G MBAL B Smal |
C Medi um H ML7 A1 C Medi um
D Lar ge J ML7A2 D Lar ge
E X- Lar ge K M4 E X- Lar ge
V) Unknown L M5 U Unknown

M M25A1

N XM40

P XM42

U Unknown



TABLE 4-1--SSN VALI DATI ON.

MCTFSPRI M

mr CX

If the error
on the DFR i s

message

and research

i ndi cates that a/an

t hen

1 REPORTED SSN | S

DUPLI CATE AND ALREADY
ASSI GNED TO ANOTHER
MARI NE. REFER TO
MCTFSPRI M PAR 40104.

Erroneous SSN was
reported on the UD

Reaccess the Marine with the
correct SSN
Resubmt all entries wth
the correct SSN.

SSN reported on the
UD agrees with SSN on
Marine' s soci al
security card

Marine will report

di screpancy to the Soci al
Security Adm nistration
usi ng SSA Form SS-5

If the Social Security
Adm ni stration i ssues a new

SSN, take action in rule 1,
above.
If Social Security

Adm nistration verifies
current SSN as correct,
notify the CMC ( MVSB- 10).
Instructions will be
provi ded by separate
correspondence.

3 SSN NOT ON SOCI AL SCTY

ADM N FILE. REFER TO
MCTFSPRI M FOR ACTI ON
TO BE TAKEN

Mari ne was accessed
with an erroneous SSN

Report correct SSN.
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TABLE 4-1 CONTI NUED- - SSN VALI DATI ON.

R A B C
U
L
E If the error nessage | and research t hen
on the DFR i s i ndi cates that
al an
4 SSN NOT ON SCOCI AL SSN was i ssued It is possible that the MCTFS request
SCTY ADM N FI LE. | ess than 30 days for SSN validation reached the Soci al
REFER TO MCTFSPRI M prior to date Security Administration before the SSN
FOR ACTI ON TO BE Mari ne was was added to the file. SSN s that were
TAKEN accessed into the not validated are automatically
MCTFS resubmitted to the Social Security
Admi ni stration every 30 days. No
action required until receipt of second
notice on DFR. |If a second notice is
requi red the Marine nust request
verification fromthe Social Security
5 Admi nistration. |If a different SSNis
received, report new SSN on UD. |f SSN
is verified ass correct, no additional
action is required.
6 SSN | NVALI D I N MCTFS | Mari ne was Report correct SSN.
OR SOCI AL SCTY ADM N | accessed with
FILE. REFER TO erroneous SSN
MCTFSPRI M FOR
NECESSARY CORRECTI VE
ACTI ON.
7 Nanme of DOB or Report correct nane and/ or DOB on UD.
both are incorrect
in the MCTFS
8 SSN I NVALID IN MCTFS | SSN, nanme, and DOB | 1. Marine nust report current

OR SCCI AL SCTY ADM N
FILE. REFER TO
MCTFSPRI M FOR
NECESSARY CORRECTI VE
ACTI ON.

in the MCTFS are
correct

information to Social Security
Adm ni stration using SSA Form
SS-5

2. If Social Security Adm nistration
i ssues a new SSN, Report on UD.

3. If Social Security Adm nistration

files are incorrect and will be changed
to conformwith the MCTFS file, report

DOB on UD.
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Section 2: MEDI CAL DATA
40200. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to Medical Data,
such as Bl ood Type, Casualty Status, Mental Inconpetency Flag, etc. Detailed reporting
information is indicated in the foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndi cator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
267 000 CAS STATUS RU| HQ N N
341 000 MEDSERVGRP AUTH HELD EXPIRES HQ N N
342 000 FLT WAIVED | HQ N N
499 001 HIV I11___ | HQ REG RES N N
499 018 BLOOD TYPE | HQ REG RES N N
754 000 MENTAL | NCOVPETENCY FLAG HQ N N
813 000 LAST PHYS EXAM HQ REG RES N N
814 000 PHYS RI SK CLASS | HQ RES N N
829 000 PHYS CERT | HQ RES N N

40201. CASUALTY STATUS (TTC 267).
Use the following statement to report a Marine's casualty status:

TTC 267 000 CAS STATUS RUC | (CMC ( MHP- 10)) .

1-byte code *
from MCO P1080. 20

5-byte RUC
nmenber attached to

40202. MEDI CAL SERVI CE GROUP/ AUTHORI ZATI ON HELD (TTC 341).

Medi cal service group/authorization held codes and expiration date for naval aviators, naval
flight officers, officer navigators, air crewrenbers, and air controllers are assi gned upon
conpl eti on of a nedical evaluation and i ssuance of an authorization to an individual based on
the results, and reported by CMC. Medical service group/authorization held codes are |isted
in MCO P1080. 20.

TTC 341 000 MEDSERVGRP AUTH HELD EXPI RES | (CMC (MVDA ONLY)

1-byte A/N code ?

8-byte ED (YYYYMVDD)
40203. WAl VER FLAG ( FORVERLY AERONAUTI CAL FLAG) .
The wai ver flags are codes indicating that a portion or all of the mnimum or maxi mum annual

flying requirements and/or nonthly flight tine for pay have been wai ved for a naval aviator
or naval flight officer. Report as foll ows:
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TTC 342 000 FLT WAI VED | HI ST: | (CMC ONLY)
1-byte wai ver code fromJ
MCO P1080. 20

2-byte wai ver year |ast waiver
i ssued (for exanple, 20)

Authority

40204. HUMAN | MMUNCDEFI CI ENCY VIRUS (HIV I11) TEST DATE (TTC 499 001).

1. Al deployed Marines and all Rapi d-Depl oyrment - Forces are required to be tested for HV
Il antibody annually. Additionally, all Marines being transferred to an overseas assi gnnent
nmust have been tested within 6 nonths prior to executing the overseas transfer. HV I
testing is required for all others during routine physical exanm nation screening.

2. The Commander nmintains the date of annual HIV Il antibody testing in MCTFS for use in
nonitoring and tracking testing. Report as follows:

TTC 499 001 HV Il |

6-byte ED (YYYYMV) 4
40205. BLOOD TYPE (TTC 499 018).

After verification froma conpetent nedical authority, Blood Type information is reported
using the follow ng statenent and codes:

TTC 499 018 BLOOD TYPE |

1-byte code from bel owg

BLOOD TYPE

A Negative
A Positive
B Negative
B Positive
AB Negative
AB Positive
0 Negative
0 Positive

40206. MENTAL | NCOVPETENCY FLAG (TTC 754).
To report nental inconpetency of a nenber. Report as follows:
TTC 754 000 MENTAL | NCOVPETENCY FLAG | (CMC ONLY)

1-byte ‘Y Yes or ‘N No +

40207. DATE LAST PHYSI CAL EXAM NATI ON (TTC 813).

1. Last Physical Examinformation will be reported each tinme that a Marine conpletes a
physi cal exam for any reason. The date of a Marine' s |ast physical exanmination is obtained
fromthe nost recently conpleted Standard Form (SF) 88, Report of Medical Exanmination. The
date of |ast physical exami nation will be reported whether or not the Marine was found
physically qualified. Report as follows:
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TTC 813 000 LAST PHYS EXAM |

8-byte ED (YYYYMVDD) A

NOTE: Any conponent codes that are considered TEMACDU (Il ess than 180 days), nust contact
M SSO 16-17 to have this transaction reported. For EXAMPLE, conponent codes C7, CA, CB, etc.
Refer to MCO P1080.10 for conplete listing.

2. If a Marine is found not physically qualified for retention in the Marine Corps, whether
pendi ng eval uati on by a nedical board or awaiting separation, physical risk classification
will be corrected to reflect current status. The accurate and tinely input of the date of

| ast physical exam nation and the current physical risk classification will be used to
determine eligibility for nmobilization and promotion. These entries are the unit commander’s
neans to certify a Marine's physical status. The follow ng guidelines apply:

a. Menbers who are 49 years of age or less are required to have a physical exani nation
every 5 years. The 5 year period commences on the date of the | ast physical exani nation.

b. Menbers who are in the age group of 50 through 59 years of age are required to have a
physi cal exanination every 2 years. The 2 year period conmences on the date of the |ast
physi cal exani nati on.

c. Menbers who are 60 years of age or older are required to have a physical exam nation
every year. The 1 year period commences on the date of the | ast physical exam nation.

3. If a Marine requests retirenent, ensure the LAST PHYS EXAM is reported prior to
transferring the Marine to the Retired List. (Refer to Chapter 10, SEPARATI ONS).

40208. PHYSI CAL CERTI FI CATI ON (TTC 829).

The CG MCRSC or M SSO 17 reports the Physical Certification for nmenbers attending the Annual
Must er or conpleting the Mail Screening Form Wen this entry is reported, edits in MCTFS
conpare the DOB and the LAST PHYS EXAM An advi sory nessage i s generated on the unit's DFR
if the Date of Last Physical does not neet the Physical Exami nation requirenents. Ensure the
physical risk classification in the MCTFS is current (see below). Report as foll ows:

TTC 829 000 PHYS CERT |

8-byte ED (YYYYMVDD)
40209. PHYSI CAL RI SK CLASSI FI CATI ON (TTC 814).
1. A physical risk classification code is assigned upon initial entry into the Ready
Reserve. This code is used to deternine eligibility for retention in the Ready Reserve and

for pronotion.

2. Physical risk information is obtained fromunit records. Physical risk classifications
whi ch are not available fromunit records are requested from CMC (MHP). Report as foll ows:

TTC 814 000 PHYS RI SK CLASS |

Code from MCO P1080. 20 +

4. Physical risk classification codes for the SMCR and the IRR officers are used by the CMC
(MWR) to determine eligibility for receipt of pronotion after selection. Qut-of-date
physical risk codes and date | ast physical will result in delay of the pronmotion. The CG
MCRSC wi Il enter physical risk codes and date | ast physical for the IRR officers.

5. If a Reserve Marine's physical risk code is not recorded in the MCTFS upon conpl etion
of AD, MCTFS will automatically post an ‘A" to MCTFS. RU s nust verify the physical risk
classification code in such instances, and if it is other than ‘A, nust report the correct
code.
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Section 3: WEI GHT CONTROL/ M LI TARY APPEARANCE
40300. | NTRODUCTI ON.

1. The different categories of this section are those itens that pertain to Wight Control
and Mlitary Appearance. Detailed reporting information is indicated in the follow ng
par agr aphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndi cator inmmedi ately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

337 000 TO WI' CNTL| REG RES N Y
337 001 EXTEND WI' CNTL| REG RES N Y
338 000 TO M LAP| REG RES Y Y
339 000 FR WI' CNTL| REG RES N Y
339 002 FR M LAP| REG RES N Y

40301. WEI GHT CONTROL AND M LI TARY APPEARANCE PROGRAM WC/ MAP)  ( TTC 337/338/339).

1. Weight control and military appearance information is used by the unit commander,
training officer, higher echelons, CMC, the nedical departnent, or the Departnent of Defense
in nonitoring Marines found to be physically unqualified as a result of obesity, an

overwei ght condition, or unsatisfactory personal appearance.

2. Fenal e Marines who becone pregnant while assigned to weight control will remain on weight
control in an 'inactive' status. No Unit Diary entry is required when a Marine on wei ght
control becones pregnant other than reporting Duty Limtation "N . Wen a Marine is

subsequently reported to a non-nedical duty limtation, it will reinstate the Marines active
status on the Wight Control Program Fenale Marines will not be eligible for pronotion
whil e assigned to weight control. See the reference for gui dance concerning fenal e Marines

returning to full duty after childbirth/prematurely term nated pregnancy and the requirenent
to conformto weight or body fat standards.

3. After initial assignnent to the WO/ MAP, it is possible for the Marine to be renmpved
fromthis programfor satisfactory progress. Conditions requiring or permtting assignnent,
extension, or renoval fromthe various categories of the WCMAP are contained in nco 6100. 10.
To report assignnent to, extension of assignnent, and renoval from weight control and
nmlitary appearance:

TTC 337 000___ _TO WI' CNTL|

TTC 337 001__ EXTEND WI' CNTL|

TTC 339 000___FR WI' CNTL|

TTC 338 000___TO M LAP|

TTC 339 002___FR M LAP|

8- byte DOAj when the date of assignment to the WO MAP differs fromthe date of the
uD.

NOTE 1: The Pronption Restriction Period and Restriction Status Codes for TTC 337 are as
follows: (Refer to Chapter 7, Section 7 for reporting TTC 053 PROM RESTR.)

TTC ENGLI SH RESTR PERI OD RESTR CODE
337 000 TO WI' CNTL UNTI L REMOVED 4
FR WI' CNTL

NOTE 2: If a Marine was reported to WICNTL/ M LAP due to admi nistrative error, (i.e., reported
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TO WICNTL using the incorrect SSN), use a DEL AS ERR statenent to correct the error. In this
case, there is no requirement to submit for BCNR

NOTE 3: For Marines who becone pregnant while assigned to WOMAP refer to Chapter 4, Section 4
to report a duty limtation of pregnancy.

a. Wen TTC 157 003 DU LIMT PREGNANCY is reported on a Marine that is currently
assigned to the Weight Control Program it will suspend their status in the weight control

program and generate the follow ng advi sory nessage: “MARI NE PLACED I N | NACTI VE WI' CNTL
STATUS” .

b. Marines will not be pronoted while in a Duty Lintation of ‘N (Pregnancy) and Wi ght
Control Status Code of ‘5 . Wien the select grade routine is ran, it will automatically not
consi der these Marines.

c. Wen a Marine is reinstated to a non-nedical duty linmtation, it will again reinstate
the Marines active status on the Wight Control Program and generate the foll ow ng advisory:
“MARI NE RETURNED TO ACTI VE WI' CNTL STATUS FOR SI X MONTHS'.
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Section 4: LIMTED DUTY STATUS
40400. | NTRODUCTI ON

1. This section includes Duty Limtation and Duty Status. Detailed reporting information is
indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndicator imedi ately follow ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
157 000 DU LIMT CON OBJTR HQ REG RES N N
157 001 DU LIM T HAZ AREA RESTR | HQ REG RES N N
157 002 DU LIM T INSUF ACT SERV_____ | HQ REG RES N N
157 003 DU LIM T PREGNANCY | HQ REG RES N N
*157 004 DU LIMT ML WOU RUN_____ | HQ REG RES N N
157 005 DU LIM T NONE____ | HQ REG RES N N
157 006 DU LIM T LD MED BOARD | HQ REG RES N N
157 007 DU LIMT PHYS REM_____ | HQ REG RES N N
157 008 DU LIM T RETN LD STAT | HQ N N
157 009 DU LIM T SOLE SURV_____ | HQ REG RES N N
157 010 DU LIMT UNK_____ | HQ REG RES N N
*157 011 DU LIMT WOU RVN HOSP NOT RVN | HQ REG RES N N
157 012 DU LIMT 17 YRS | HQ REG RES N N
157 013 DU LIM T PCE CRPS SERV | HQ REG RES N N
157 014 DU LIM T MEDI CALLY NON-DEPLOYABLE | HQ REG RES N N
157 015 DU LIM T ADM NI STRATI VELY NON- DEPLOYABLE HQ REG RES N N
157 016 DU LIMT KEY FED | HQ REG RES N N
460 000 DU STATUS | HQ REG Y N

* NO LONGER USED
40401. DUTY LIM TATION (TTC 157).

1. The duty limtation of the Marine is determined fromthe references and appropriate
source docunents. |If nore than one duty limtation is applicable, the nore pernanent
limtation is reported. Use the appropriate statenent shown above with an 8-byte (YYYYMVDD)
equal to the determination date, to report change of duty linitation.

2. Table 4-5 sunmarizes requirements to report duty limtation. Wen a duty limtation no
| onger exists, report a UD entry to change the duty limtation to NONE or to the appropriate
limtation, if another is valid.

40402. DUTY STATUS (TTC 460).

1. A Marines’ Duty Status Code should reflect the current duty status of the individual
Marine. The duty status is autonmatically updated based on subnitted entries and will only
reflect the nost recent generated duty status. Particular attention nmust be paid to the
current duty status of a Marine prior to reporting an entry that will affect this status.

2. Reporting Duty Status Codes ‘B through ‘H, ‘M, ‘U, ‘V, or ‘W wll create a MCTFS
D601 Pay Remark with an effective date of the transaction without a ‘To' statenent being
reported. Reporting the duty status without the ‘To’ statement will prevent the RU from
returning the Marine fromthat status. For EXAMPLE, if Duty Status ‘D (CONF AWIG TRI AL
SPCM is reported, a D601 Pay Remark will place the Marine in a confined status. However,
the RUwill not be able to report FROM CONF because the Marine was never reported TO CONF.
Failure to adhere to this guidance will create unnecessary admi nistrative burdens that cannot
be corrected at the RU | evel.
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3. Additional reporting guidance is provided:

a. A JONDUentry automatically updates MCTFS to reflect a duty status associ at ed
with the type of join reported.

b. Al TOentries subnmitted on the UD will automatically change a Marine’'s duty
status based on the type of entry reported, i.e., a TO TAD EXCESS entry will change the duty
status to ‘A" (TAD).

c. Ensure FROM entries are conpatible with the current duty status reflected in
MCTFS, i. e., a RET FRIHCA entry will fail if MCTFS reflects a ‘P (Sick in hosp) duty
status. All FROM entries subnmitted on the UD will automatically change a Marine’'s duty status
to ‘1" (full duty status). Wen reporting a FROMentry with an ED, and the Marine is
returning to a duty status other than ‘1", the ED on both entries nust be the sane. If
returning to other than full duty status, refer to Chapter 7 and report as foll ows:

TTC 460 000 DU STATUS |

Appropriate code T

from MCO P1080. 20
NOTE: Duty status cannot be reported with an ED prior to the ED of the |ast reported change
in duty status.
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TABLE 4-5--DUTY LI M TATI ON.

R A B C D
U
L |If the Marine and t hen TTC
E
claims to be a Mari ne has been
1 | conscientious objector desi gnated a DU LIMT CON 157 000
consci enti ous obj ector OBITR |
by conpetent authority
as outlined in current
Marine Corps directives
has a hazardous area DU LIMT HAZ AREA
2 |[restriction RESTR | 157 001
has not conpleted 84 DU LIMT I NSUF ACT
3 | days training on AD SERV___ | 157 002
is not eligible for
conbat depl oynent due to DULIMT
4 | pregnancy (not including PREGNANCY_ 157 003
maternity | eave) (NOTE 1)
was tw ce wounded in
Vi et nam requi ri ng
5 | hospitalization in DULIMT MJIL WU 157 004
excess of 48 hours each RN
wound; or thrice wounded
regardl ess of nature or
treat ment of wounds
does not have any DULIMT NONE___ | 157 005
6 |[restrictions on duty
is classified as not DU LIMT LD MED 157 006
7 | physically qualified for BOARD
conbat by conpetent (NOTE 2)
medi cal authorities
enlisted under physical conpetent authority DU LIMT PHYS 157 007
8 | renedi al program aut hori zes assi gnment REM |

to program
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TABLE 4-5 CONTI NUED- - DUTY LI M TATI ON.

R A B C D
U
L |If the Marine and t hen TTC
E
on AD in excess of 16 years is |requests in
placed in a limted duty witing to be DU LIMT RETN LD
9 |[status as a result of a retained on AD in STAT | 157 008
medi cal board or Secretary of alimted duty (CMC ONLY)
the Navy action status to conplete
20 years active
service per MCO
P1900. 16
has been designated a sole
10 | surviving son or daughter DU LIMT SCLE 157 009
SURV |
has an unknown duty linmitation
11 [ while awaiting disposition DULIMT UNK__ | 157 010
from hi gher authority
12 [is less than 18 years of age DULIMT 17 YRS___| 157 012
was a forner Peace Corps
13 | menber DU LIMT PCE CRPS 157 013
is judged nedically DU LIMT MEDI CALLY 157 014
14 | nondepl oyabl e by conpetent NON- DEPLOYABLE___ |
aut hority
is judged administratively DULIMT
15 | nondepl oyabl e by a conpet ent ADM NI STRATI VELY 157 015
aut hority NONDEPLOYABLE |
17 [ is a Senator/Congressnman DU LIMT KEY FED__| 157 016
and/ or Key Federal Enpl oyee
NOTE 1: If a Weight Control code of ‘1', ‘2', or ‘4 was reported prior to reporting DU

PREGNANCY N LIMT; a Wi ght

Control code of ‘5’

will

VEI GHT CONTROL, Section 3 of this chapter.

NOTE 2: When CMC reports PEB FOUND FIT__ EFF
remove DU LIMT Code by reporting DU LIMT ‘0’

424

and a DU LIMT Code of
(zero) (full

duty status).

automatically be generated. Refer to

‘Q was reported,
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Section 5: RESERVI ST | NFORVATI ON
40500. | NTRODUCTI ON.

1. The different categories of Reserve Unique Information are those itens that pertain to
Reserves, such as Mandatory Renoval Date, SRB/ Med Fl ag, Physical Risk Cdassification, etc.
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndicator immedi ately follow ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
178 000 SOURCE I NI TIAL ENTRY | HQ RES N N
250 000 ___ AR CAREER DESI GNATED MARI NE HQ N Y
243 000 MAND REMOVAL DATE | HQ RES N N
811 000 SRB/ MED FLAG | HQ RES N N
818 000 DATE JO NED SMCR______ | RES N N
819 000 DI SPFLG ED | RES N Y
846 000 ANNVDATE | HQ RES N N
857 000 MANDATORY | DT PARTICl PATION START | HQ RES N N
858 000 MANDATORY | DT PARTICl PATION STOP [ HQ RES N N
860 000 PENSI ON NOT | N RECEI PT| RES N N
860 001 PENSI ON WAl VED| RES N N
860 002 PENSI ON NOT WAl VED| RES N N
873 000 ACTIVE DUTY FROM DATE | RES N N
922 000 CRCR CERTDATE | HQ REG RES N N

40501. SOURCE CF I NI TIAL ENTRY I NTO M LI TARY SERVI CE (SIEMS) (TTC 178).

The SIEMS information reflects the first induction or voluntary enlistment into an Active or
Reserve conponent of any branch of the Armed Forces. It nust be reported for all enlisted
reservists with a record on the CM. Once established, the code will not be changed unl ess
found to be in error. Report as follows:

TTC 178 000 SOURCE | NI TI AL ENTRY |

Code from bel ow

CODE DESCRI PTI ON

A I nduction (any service).

B Vol untary enlistnent in a Regular conponent.

C Voluntary enlistnent in a Reserve conponent for service in a Regul ar

conponent DEP, any Service, under 10 U S.C, 511 or, after Novenber 1989,
U S.C., 513 of reference (h).

D Voluntary enlistnment in a Reserve conponent, any Service, under 10
U S C, 511.

NOTE: Do not report source of initial entry on officers.

40502. MANDATORY REMOVAL DATE (TTC 243).

1. The Mandatory Renoval Date for Reserve Oficers (MAJ to COL) is conputed fromthe Date
Accepted First Conmission field on the MCTFS Master File. Reserve Warrant Officer’s

Mandat ory Renoval Date is conputed from Pay Entry Base Date (PEBD). The foll ow ng
restrictions apply:
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PRESENT GRADE OF OFFI CER MAXI MUM YEARS ALLOWED

30
30
30
20
28
30

SRREES

2. Report the waivers for the naxi mum age-in-grade limtations with the follow ng statenent:
TTC 243 000 MAND REMOVAL DATE | H ST: | (CMC (RA))

8- byte mandat ory renoval ED4

Aut hority

40503. CAREER DESI GNATED MARI NES ( AR/ ADSW (TTC 250).

a. The following TTC will be used by HQUC(RAM to identify career designated AR Marines
in MCTFS. These Marines will be identifiable by use of the AR Career Designated Marine flag

of ‘1" that will be displayed on the enlistment screen within MCTFS. Report as follows:
TTC 250 OO  _ AR CAREER DESI GNATED MARI NE (CMC ONLY)
8 byte ED
(YYYYMVDD)

b. TTC 881 (transfer) allows the reporting of reserve transfers to active duty for
periods that end on or prior to the reserve ECC. In cases where the reserve contract does
not cover the entire reported active duty period, the active duty EAS/ ECC posted to MCTFS
will be equal to the Reserve ECC (see Chapter 3).

c. Extension of enlistnent related processes, will properly adjust the EAS, ECC, and
Reserve ECC of reservist on active duty in excess of 30 days.

d. TTC 122 (ECC) will fail if, in the case of a reserve Marine, the reported active duty
ECC is greater than the Reserve ECC on file in MCTFS.

40504. OQR/ SRB/ MED REC FLAG (TTC 811).

1. The OQR/SRB MED flag will be assigned to provide data on location/status of Service
Records for Marines in transferred, separated, joined, or TAD status.

a. Service Records for personnel in a transferred, separated, or RELACDU status will be
transferred as outlined in MCO P1070. 12.

b. Report the status of Service Records for Marines joined at a new comand/ unit of
assi gnnent and those attached in a TAD status.

c. Explainin a H ST: statenent the status of any records not forwarded to the new

comrand (e.g., "LTR MAILED TO USNH BETHESDA MD 10 APR 98 REQ MEDI CAL RECORDS BE FWD TO YOUR
COWWAND"' or "UNABLE TO LOCATE DENTAL RECORDS NEVER REC TH S COWAND', etc.)
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2. Report the OQR/ SRB/MED flag data as follows:
TTC 811 000 SRB/ MED FLAG | HI ST:
Locati on code (position 1)
from Tabl es 4-2 and 4-3

Di sposition code (position 2)
from Tables 4-2 and 4-3

O her data as appropriate
(i.e., location of missing records

40505. DATE JO NED SMCR (TTC 818).
1. The date of join to the SMCRw |l be reported.
a. For all NPS personnel enlisted into the SMCR

(1) The DATE JONED SMCR will be initially established as the date of enlistnent.
Conpl etion and return from | ADT does not alter the initially established DATE JO NED SMCR

(2) If the Marine is subsequently ordered to EAD or transferred to | RR/ Standby
Reserve, and then returns to an SMCR unit (at a later date), the DATE JONED SMCR will remain
as previously established provided the EAD, |IRR, or Standby Reserve tine is 1 year or |ess.
If the time is for nore than 1 year, the DATE JONED SMCR wil|l be reestablished, and will be
the date the Marine rejoins the SMCR unit.

b. For all prior service (PS) personnel:
(1) The DATE JO NED SMCR for reservists executing an inmredi ate or continuous
reenlistment into the SMCRwill remain as previously established providing the reservist was

in an SMCR unit at the tinme of reenlistnent.

(2) If the Marine is a join fromIRR or Standby Reserve with no previ ous SMCR
service, the DATE JONED SMCR wi ||l be established as the date joined the SMCR unit.

(3) If the Marine is a join fromIRR or Standby Reserve with previ ous SMCR servi ce,
par agr aph 4037. 1a(2) applies.

(4) For broken reenlistnments, the DATE JO NED SMCR wi || be reestablished as the date
of current enlistnment if the break in SMCR service is nore than 1 year.

2. Report the date joined the SMCR as fol | ows:
TTC 818 000 DATE JO NED SMCR |

8-byte ED (YYYYMVDD) 4

40506. DI SPUTED DATA | NDI CATCR (TTC 819).

1. The Privacy Act of 1974 provides individuals the right to: Determine if a pertinent
record exists; request access to those records; request an accounting of disclosures of
records; request an anendnent of records; and file a statement of disagreenent if an
amendnent to the records is refused.

2. Except in incidents involving corrections of mnor errors, request for anendnents of
factual data will be submitted in witing to the CO having physical custody of the OQR/ SRB.
The request should contain sufficient information to permt identification and |ocation of
the record, description of itemor portion of record to be anended, reason for request, and
docunentary evi dence supporting the requested anmendnent. Upon receipt of the request, the
desired anendnent is normally approved, documented, and the requester notified of the
conpleted action. In the event the anmendnent cannot be approved, it will be forwarded for
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action by an official possessing denial authority.

3. Approval of the request, by the denial authority, will result in the requested anendnent

being made. If denied, the originator will be notified of the reason and provi ded the option
of appealing this decision to an Adnministrative Review Board. |If denial is warranted
following this review, the originator will be inforned of the right to file a di sagreenent

with this decision through an entry of disputed data. This is initiated through the
preparation of a Statement of Dispute. Upon receipt of this statement, actions required of
the unit are contained in MCO P5211.2. Specifically this action includes:

a. |If the disputed data is contained only in the individual's Service Record, the record
will be annotated to reflect that it contains disputed information and a copy of the
statenent and applicable sunmary data filed to pernit its retrieval whenever the disputed
portion is disclosed.

b. |If the disputed data is contained in both the individual's Service Record and the
CMWF, it will be necessary, in addition to actions outlined above, to also subnit a UD
statenent identifying the occurrence of disputed data. Report as follows:

TTC 819 000 DISPFLG____ED |
Codes ‘Y',"R, or ‘O’J
(NOTE)

8-byte ED (YYYYMVDD) st atenent
of disagreenment initiated

NOTE: Disputed data flag codes:

Code ‘Y. HIST: Authority: date/office initiating denial
Code ‘R. HIST: Authority: date/office anending initial denial
Code ‘0’ (zero). H ST: Statenent explaining reason for change

c. |If the disputed data froma previous occurrence of dispute has been resol ved and a
new occurrence is to be reported, see above. The ED nust always be greater than the ED of
the resolution of previous disputed data.

d. If the Marine currently has disputed data that has not been resolved and a new
occurrence of dispute arises, do not report the new occurrence until the previous dispute is
resol ved. Once resolved, report the new occurrence and the ED per this section. Annotate
the nenmber's OQR/ SRB (Admi ni strative Remarks, NAVMC 118(11)), so that the new occurrence wll
be reported upon resolution of the previous occurrence of disputed data.

e. Disputed data reported erroneously. (i.e., wong nenber, report a DELETE AS ERR
statenent to correct the Marine's CMF, then report the information on the correct menber).

40507. MANDATORY PARTI Cl PATI ON START/ STOP DATES (TTC 857/ 858) .

1. Upon initial enlistment into the USMCR, each reservist incurs an 8-year Mandatory Service
oligation (MBSO . A portion of this obligation is contractual service in the SMCR as agreed
to and stated on the enlistnment contract. Because the Reserve offers several contractual
service options, they are noted on the contract and in the MCTFS by conponent code.

2. |If Mandatory Drill Participation (MDP) start and stop dates are incorrect or nssing,
report changes. The MDP start date is established when the reservist is accessed into MCTFS
for IADT or in the case of a category ‘P reservist when ECCO data is input on an initial
join into the Marine Corps Reserve. Refer to MCRAMM SGLI, MCO P1080.20 and Chapter 8 for
nore information. Changes to the dates of mandatory | DT obligation are reported as follows:

TTC 857 000 MANDATORY | DT PARTI CI PATI ON START |

8-byte ED (YYYYMVDD) |DT obligation starts +

or
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TTC 858 000 MANDATCORY | DT PARTI ClI PATI ON STCP |

8-byte ED (YYYYMVDD) | DT obligation stops T

40508. WAIVER OF BENEFI TS (TTC 860).

1. Menbers with prior mlitary service who are receiving VA benefits or retired/retainer pay
as the result of mlitary service are required to waive either Reserve pay and al |l owances or
t hose benefits when performing ADIDT. The requirenent for a waiver of Reserve pay and

al | owances or benefits is contained in the DoDFMR, Vol. 7A

a. A Reserve nmenber must conplete VA Form 21-8951 upon joining a SMCR unit, MIU or at
anytine the VA begins benefits, or retired/retai ner pay.

b. Reservists on AD with the AR program are consi dered nenbers of the SMCR and therefore
require a VA Form 21-8951.

c. Menbers of the IRR or Standby Reserve not affiliated with an MU nmust conplete VA
Form 21-8951 prior to perform ng AD, unless one was previously submtted during the cal endar
year.

2. For the Reserve Marine who has conpl eted the above VA Form and checked bl ock 6A, do the
foll ow ng:

a. File the Reserve unit's copy in the nenber's Service Record.
b. Gve the claimant copy to the Reserve Marine to keep for nenber's records.

3. For the Reserve Marine who has conpl eted the above VA Form and checked bl ock 6B, and
bl ocks 7A, or 7B, do the follow ng:

a. Ml the VA copy to the VA Regional Ofice paying the Marine. See MCO P1900. 16 for
the correct address.

b. File the Reserve unit copy in the nenber's Service Record.
c. Gve the claimant copy to the Reserve Marine to keep for nenber's records.
4. The appropriate UD statenments are contained in Table 4-4.

5. Wien a reservist waives reserve pay and all owances, |DT (appropriate duty) and AD nust be
reported.

6. A reservist who waives VA benefits or retired/retainer pay in lieu of Reserve pay and

al  omances nust initially conplete VA Form 21-8951 upon joining an SMCR unit, AR Program or
MIU. The el ection nust be reported with the initial join entry and al so whenever the

el ection changes. Annually, in connection with nobilization depl oynment readi ness audit, the
Marine nust certify that the waiver of benefits status is still valid. Appropriate changes
resulting fromthe audit nust be reported. The ED will be the actual date of the nenber's
new el ecti on.

7. The CG MCRSC, will verify the pension status of all IRR or Standby Reserve nenbers prior
to the issuance of AD orders. |If no pension status has been reported, a VA Form 21-8951 nust
be conpl eted, and the pension status reported in conjunction with the appropriate AD

st at ement .

8. Report the followi ng as applicable:
a. A Marine who is not in receipt of a pension or disability conpensation will execute a

VA Form 21-8951 upon joining a SMCR unit, MIU, AR Program or when perfornming duty and not a
nmenber of an SMCR unit or MIU. Report as follows:
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TTC 860 000 PENSI ON NOT | N RECEI PT|

b. A Marine who is receiving a pension or disability conpensation and el ects waiver will
execute a VA Form 21-8951 upon joining a SMCR unit, MIU, AR Program or when performng duty
and not a menber of an SMCR unit or MIU.

TTC 860 001 PENSI ON WAI VED|

c. A Marine who is receiving a pension or disability conpensation and el ects not to be
wai ved will execute a VA Form 21-8951 upon joining a SMCR unit, MIU, AR Program or when
perform ng duty and not a nenber of an SMCR unit or MIU.

TTC 860 002 PENSI ON NOT WAl VED|

d. To correct a record that has had an incorrect Pension Act \Waived subnitted, report
TTC 860 000 PENSI ON NOT IN RECEIPT| with the sane effective date/action date as the erroneous

entry.

e. A Reservist who has had a change of disability conpensation nmust inmmediately execute
a new certificate.

40509. ACTIVE DUTY FROM DATE (TTC 873).

1. Report the date the reservist was rel eased from AD, EAD, ADT or | ADT. This date will not
change if the reservist was ordered to AD for 30 days or less. Normally this date is entered
into MCTFS by processing a join entry after the reservist is released fromAD, report as

foll ows:

TTC 873 000 ACTI VE DUTY FROM DATE |

8-byte ED (YYYYMVDD}
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TABLE 4-2--LOCATI ON OF SERVI CE RECORDS FOR MARI NES | N TRANSFERRED, SEPARATED,
RELACDU, COR TAD STATUS.

R A B C D E
U
L
E I f Service Records and contents were report report code in position
were forwarded to code in nunber 2, if records were
position
nunmber 1
mai | ed handcarri ed
1 new conmand unit (See NOTE 1) 2
of assi gnnent
2 MCRSC 3 goto Rule 7 [go to Rule 7
3 attaching unit for 4
TAD per sonnel
4 the CMC ( MVBB) 5
5 t he Departnent of 6
Veterans Affairs,
(SMRC) St. Louis,
MO 63115- 8950
6 other (explain in 7
a HI ST: statenent)
OQR/ SRB Heal th
7 (See NOTE 2) and dent al (NOTE 2) H P
8 OQR/ SRB and Q
heal th
9 OQR/ SRB and J R
dent al
10 OQR/ SRB only K S
heal th and dent al L T
11
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TABLE 4-2 CONTI NUED- - LOCATI ON OF SERVI CE RECORDS FOR MARI NES | N TRANSFERRED,
SEPARATED, RELACDU, OR TAD STATUS.
R A B C D E
u
L
E I f service and contents report report code in position number 2,
records were wer e code in if records were
forwarded to position
nunber 1
mai | ed hand-carri ed
12 Health only M U
13 (see NOTE 2 Dental only N \%

NOTE 1: Refer to colums A and C of rules 1 through 6 to deternine codes to be entered in
OQR/ SRB/ MED f | ag position nunber 1.

NOTE 2: Refer to colums B, D, and E of rules 7 through 13 to determ ne codes to be entered
in OQR/ SRB/ MED fl ag position number 2.
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TABLE 4- 3--STATUS OF SERVI CE RECORDS FOR MARI NES JO NED AT NEWUNI T OF
ASSI GNMVENT.

R A B C D
U
L
E I f service and contents are | position number 1 position nunber 2
records
1 have been OQR/ SRB heal th 1 (NOTE) A
recei ved and dent al
2 OQR/ SRB and B
heal th
3 OQR/ SRB and C
dent al
4 OQR/ SRB only D
5 heal th and E
dent al
6 have been health only F
recei ved
7 dental only G
8 none A X

NOTE: For Marines that are attached TAD, report ‘B in position 1 when records are
received by the attaching unit.
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TABLE 4-4-- WAl VER OF BENEFI TS/ RESERVE

R A B C D
U
L
E [ Each Sel ected, Individual and the follow ng UD and the
Ready, and Standby Reserve will statenent will be pensi on
nmenber reported TTC 860 code is
1 | not in receipt of a pension | execute a VA Form 21- PENSI ON NOT | N A
or disability conpensation 8951 upon joining a RECEI PT
sel ected Reserve unit
or
MIU, or when
2 | receiving a pension or performng duty and PENSI ON WAI VED
di sability conpensation and [ not a nenber or an
el ects wai ver SMCR unit or MIU
3 | receiving a pension or PENSI ON NOT WAl VED C
di sability conpensation and
el ects not to waive
4 | who has a change of i medi ately execute a PENSI ON NOT | N A
di sability conpensation and [ new certificate RECEI PT
i nmedi ately executes a new
certificate
(Rule 1, 2, or 3)
5 PENSI ON WAl VED
6 PENSI ON NOT WAl VED
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Section 6: FAM LY DATA
40600. | NTRODUCTI ON.

1. The different categories of Family Data are itens such as Service Spouse |Infornation,
Custody Status, Special Power of Attorney and Nunber of Dependents. Detailed reporting
information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Codes (TTC)
statenents for this section are shown below with the input authority and corrections
i ndicator immedi ately follow ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR
252 000 SERVI CE SPOUSE INFO ED HQ REG RES N N
252 001 STOP SERVI CE SPOUSE INFO___ | HQ REG RES N N
304 000 CusTODY STAT__ | HQ REG RES N N
406 000 SPL POWNER OF ATTORNEY DT | HQ REG RES N N
406 001 SPL POWNER OF ATTORNEY CANCELED]| HQ REG RES N N
423 001 NUMBER DEPN_ | HQ REG RES N N
40601. SERVI CE SPOUSE | DENTI FI CATION (TTC 252).
1. It is necessary for personnel planning purposes to identify each Mari ne whose spouse is a

nmenber of the U S. Arned Forces, regardless of conponent.

2. Al of the SERVICE SPOUSE | NFO data el ements nust be frequently reviewed. The reported
informati on has a direct inpact on the Basic Al owance for Housing (BAH) conputation for a
Marine married to a service spouse, and is sent to DVMDC for use by DEERS, ACCDPS, and RCCPDS.
The service spouse information nmust be action dated at |east one day prior to a BAH statenent
when they are run on the same UD. (See Chapter 8 for BAH reporting). The information
reported by TTC 252 000 is accessed by the BAH conputati on process when the BAH AD spouse is
reported (TTC 388 001). If a nmenber is entitled to BAH for an AD spouse and spouse

i nfformati on changes are nade, then both TTC 252 000 and TTC 388 001 will be required, in that
order. A change in spouse information does not nean that a change in BAH is required. The
spouse infornmation is needed to deternmine eligibility to certain entitlenents such as BAH and
is required in instances where a nmenber may be entitled to BAH AD spouse.

3. The service spouse information nmust al so be changed if the spouse changes conponents; for
example, if the spouse was released fromAD in the USMC and is now in the I RR (USMCR).

4. The service spouse code nust be deleted fromthe Marine's MCTFS record when the Marine's
spouse is no |longer a nenber of a U S. Arnmed Forces conponent (e.g. retired, discharged), or
the Marine suffers the loss of the service spouse (e.g., death, divorce).

5. If the Marine also has children, appropriate custody status code, special power of
attorney expiration date and RED Cuardian information nust be reported as shown bel ow

6. Report service spouse infornmation as follows:

TTC 252 000 SERVI CE SPQUSE | NFO ED

2-byte Service Spouse OodeJ

From MCO P1080. 20

9- byt e Spouse SSN
8-byte ED of Marriage
(YYYYMVDD)

NOTE: Do not report TTC 423 001 NUMBER DEPN.
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7. To renove service spouse information report as foll ows:

TTC 252 001 STOP SERVI CE SPQUSE | NFO |

8-byte ED of loss (YYYYMVDD) *

40602. CHI LD/ DEPENDENT CUSTODY STATUS (TTC 304).

1. The Chil d/ Dependent Custody Status Code is reported to aid unit commanders and Manpower
Managers in the identification and assi gnments of Marines who have physical custody of
dependent s.

2. The Marital Status Code, nust be conpared with this data elenent to ensure the correct

code is reported or the entry will fail. Report as foll ows:
TTC 304 000 CUSTODY STAT__ |
1-byte A/N code +

From MCO P1080. 20
40603. TOTAL NUMBER OF DEPENDENTS (TTC 423).

1. The NUMBER DEPN identifies the nunber of famly nmenbers clained by a Marine requiring
transportation at Government expense as a result of a PCS nove.

2. Wen the Marine’'s fanmily menbers change, report the follow ng :
TTC 423 001 NUMBER DEPN___ |

2 byte nunber of fanmily nenbers: f
For exanple, ‘01" or ‘03 . |If the
Mari ne does not have fam |y nenbers, report ‘00’

40604. SPECI AL POAER OF ATTORNEY (PQA) (TTC 406).

1. Single/Dual Service Parents are required to have a properly executed POA detailing child
care arrangenents in accordance with MCO 1740.13. This entry reports the execution and the
expiration date of a PQOA for child care arrangenents. The date reported in this entry
reflects the expiration date of the POA. |If no specific expiration date is stated in the
POA, enter all 9's

TTC 406 000 SPL PONER OF ATTORNEY DT

8-byte expiration date ?

or

TTC 406 001 SPL POVER OF ATTORNEY CANCELED|
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Section 7: ANNUAL/ TRI ENNI AL SCREENI NG
40700. | NTRODUCTI ON.

1. The different categories of Reserve Unique Information are those itens that pertain to
Annual (Res) and Triennial (AD) Screening. Detailed reporting information is indicated in
the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndi cator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
815 000 ANN SCREENING COWPL__ RESULTS | RES REG N N
815 001 | NIT SCREENING COWPL_______ RESULTS | RES N N
815 002 SPL SCREENING COWPL____ RESULTS | RES N N
815 003 MAN SCREENI NG COWPL RESULTS | RES N N

40701. DATE SCREENED AND RESULTS (TTC 815).

1. Report the reason for screening, results of screening, and the screening conpletion date.
Reason for screening will be either ANN, SPL, or INIT audit upon joining an SMCR unit except
by enlistnent.

2. If areservist is transferred as a result of screening, report the transfer and screening
results. Unit commanders mnust obtain approval of transfer fromthe COMWARFORRES for those
Marines with mandatory drilling obligation renaining.

3. Should a reservist's screening formindicate that the individual is not physically
qualified for retention in the Marine Corps Reserve, whether pending eval uation by a nedical
board or awaiting separation, the physical risk classification, strength category and duty
limt will be reported to reflect the current status.

4. Refer to Chapter 12 for Audit Procedures. Report date screened and results with the
follow ng statenent:

TTC 815 000 ANN SCREENING COMPL__ RESULTS | (Activel Reserve)
TTC 815 001 INN'T SCREENING COWPL__ RESULTS | (Reser ve)
TTC 815 002 SPL SCREENING COWPL__ RESULTS | (Reser ve)
TTC 815 003 MAN SCREENING COWPL__ RESULTS | (Reser ve)

8-byte ED (YYYYMVDD) screened

1-byte results code from Figure 4-1:
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RESULTS OF SCREENI NG CODE

RETAI NED | N | NDI VI DUAL READY RESERVE (I RR)

RESERVE

CODE DESCRI PTI ON

A Not engaged in a critical civilian occupation

D I ndi vi dual did not respond to screening correspondence (Reserve only)
F El ect ed/ appoi nted official key Federal enployee

TRANSFERRED TQ RETAI NED | N STANDBY RESERVE

Persons with obligated Ready Reserve service renaining:

CODE DESCRI PTI ON

| I nactive Status List, Standby Reserve

J El ect ed/ appoi nted official or key enpl oyee

(@] M ni sterial student; ordained mnister or mssionary of the Church of
Jesus Christ of Latter Day Saints

If the reservist has no obligated Ready Reserve service renaining:

Q Excess nilitary skill

S Physically unfit

T Unavai l abl e for imediate AD - other reasons

R Age in grade linmtation

U Ful filled Ready Reserve service obligation

\% Conpl eted retirenent qualifying service

ACTI VE DUTY

z Active Duty Triennial audit conpleted (Active Duty only)

TRANSFERRED FROM STANDBY TO READY RESERVE OR ON ACTI VE DUTY

If the reason for previous transfer no |onger exists and the reservist is:

4 An individual who did not respond to screening correspondence (Active and
Reserve)

5 From I nactive Status List, Standby Reserve (Reserve)

6 No | onger an el ected/ appointed official or key enployee (Reserve)

NOTE: A code of ‘S for 'SCREENED is automatically posted to the REASON TRANSFERRED FROM
SMCR in the MCTFS as a result of screening. Transfer statenents to the ASL, IRR or ISL that
are not fromthe SMCR or ASL will not post the code of ‘S'.

FI GURE 4- 1--RESULTS OF SCREENI NG CODES
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Section 8: ASS|I GNVENT H STORY
40800. | NTRODUCTI ON.

1. The different categories of Assignnent History are those itens such as Cohesion
I nformation, Conbat Hi story, Length of Active Service, Crisis Information, etc. Detailed
reporting information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
i ndi cator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
055 000 COHESI ON NUVBER I D___| HQ REG N N
055 001 COHESION INFO__ HQ REG N N
121 000 COMBAT HHST FR___ TO _OPS ___ LOoC | HQ REG RES N Y
152 001 CBT SERV__| HQ REG RES N N
153 000 PROG ENL FOR | HQ REG RES N N
158 000 LENGTH ACT SERV____MO| HQ REG N N
172 000 FUTURE MCC___ HQ REG RES N Y
179 000 CURR SOURCE ENTRY | HQ RES N N
179 001 CURR SOURCE ENTRY | HQ N N
499 003 BILLET DESC____ | HQ REG RES N N
499 004 T/MR T/0 LINE NR______ | HQ REG RES N N
499 021 /O | HQ REG RES N N
887 000 STRT CRISIS CODE_____ EFF DTE_______ | HQ REG RES Y Y
887 001 STOP CRISIS CODE_____ EFF DTE_______ | HQ REG RES Y Y
887 002 STOP ALL CRISI'S CODE____ EFF DTE______ | HQ N N
887 003 RETRO CRI SIS CODE TO RUC | HQ REG RES N Y

40801. COHESI ON TRACKI NG (TTC 055) .

For Marines on their first tour of duty, an attenpt should be nade to have them stati oned
toget her in cohesive groups. Any unit may request a report fromthe “UNIT REPORTS MENU' by
selecting Option ‘Z' titled “COHESI ON | NFORVATI ON'  Cohesi on Tracking i nformati on may al so be
viewed in the TMOS MCTFS Cl CS menu.

1. Cohesion Nunmber Identification. This will only occur when the transaction is input by CMC
or if the transaction is input by a RUC and MCC. :

TTC 055 000 COHES| ON NUMBER 1 D__|

8-byte DOA (YYYYMVDD)

(if different from UD)
Cohesi on Nunmber 1D (3 byte ALN)

2. Cohesion Information. This is the only transaction that can be used to correct cohesion
informati on once the Marine is no |longer a nmenber of a RUC MCC. Report as foll ows:

TTC 055 001 __COHESI ON | NFO |
8- byt e DOB\(YYYYMVDD)J T A

8- byt e Cohesion date
(Proj ected Training Conpl etion Date)
3- byt e Cohesi on Number

4-byt e Cohesion |Intended MOS

3- byte Cohesion Future MCC
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40802. FUTURE MCC (TTC 172).

This transaction is for reporting Future MCC and Cohesion Future MCCif it changes.
TTC 172 000 FUTURE MCC__|
3-byte MCC code

40803. COVBAT HI STORY/ EXPEDI TI ONS (TTC 121).

This TTC will include a brief description of the battles, canpai gns, and expeditions in which
the Marine has participated; injuries sustained; hospitalization received; and the facts of
bei ng captured, missing in action, or returned to nmilitary control. Conbat service is

service a Marine is entitled to, engagenent stars or ribbons for a canpaign. Report as
fol | ows:

TTC 121 000 COMBAT H ST FR TO OPS LOC |

8- byte YYYYMVDD From Date—* T
8-byte YYYYMVDD To Date

40-byte A/ N Description
20-byte A/N Location

40804. COVBAT SERVI CE (TTC 152).

1. Conbat service information is maintained to indicate whether an individual has
participated in conbat agai nst eneny forces and in what theater and/or war, regardless of a
break in service. The correct current code is determned by audit procedures (refer to
Chapter 12). Report as foll ows:

TTC 152 001 CBT SERV__|

Appropriate code(s) fromJ

MCO P1080. 20

NOTE: A conbat service code entry of NONE (CBT SERV 0) will clear all codes resident in the
record

40805. PROGRAM ENLI STED FOR (PEF) (TTC 153).
1. Initial information is entered into MCTFS upon initial enlistment in the Marine Corps.
SMCR units will report the appropriate entries for those Reserve Marines who reenlist or
affiliate with the SMCR  For bonuses, the 2-byte PEF code can be sourced fromw thin the
Bonus Control Number (BCN), starting with *Z. For EXAMPLE: BCN '00Z90123", the PEF is
*Z9'. Changes/corrections to the programenlisted for codes will be reported as fol |l ows:
TTC 153 000 PROG ENL FOR__ |
2-byte code (from MCO P1080. 20)
40806. LENGTH OF ACTI VE SERVI CE (TTC 158).
1. Length of active service is the length of tinme, expressed in nonths, that a Marine is
serving on AD. This information is obtained fromthe enlistnment contract of Regular enlisted
or fromorders issued to reserve personnel and TABLE 3-2. The follow ng categories of
personnel will not have a length of active service entered into their record:
a. Regular officers.
b. Extended duty reservist (EDR) and Reserve officer serving on UAD.

c. Reserve officer serving on indefinite AD (| NDEF).
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d. Reserve enlisted on | ADT who will not be assigned to Extended Techni cal Training
(ETT).

2. Changes to the length of active service and corrections to erroneous information in the
CVF will be reported as foll ows:

TTC 158 000 LENGTH ACT SERV___ MJ

2-byte nunber of nonths.

If less than 10 precede with a

zero; Use ‘00" to report none
40807. CURRENT SOURCE OF ENTRY CODE (TTC 179).
Codes used to indicate the source of entry for a Marine are entered into a record through the
accession process, unit diary entry or systemgenerated in certain conditions; for exanple,

i medi ate reenlistnent. (Refer to Chapter 3 Section 3) Report the follow ng:

TTC 179 000 CURR SOURCE ENTRY | (RU enlisted only)

4-byte code
from MCO P1080. 20

or

TTC 179 001 CURR SOURCE ENTRY | (CMC (MVOA/ MVRA) of ficers only)

4- byt e code
from MCO P1080. 20

40808. BILLET DESCRI PTION (TTC 499 003).
Bill et description is shown on the unit's T/MR-T/O nunber. This field will be abbreviated as
appropriate, and no special characters will be used where abbreviations are necessary, for

exampl e, "and" will not be shown as "&".

TTC 499 003 Bl LLET DESC |

20-byte A/N *
Bill et description

40809. TABLE OF ORGANI ZATION (T/O LINE NUMBER (TTC 499 004).

The T/MR line nunber is used to identify vacancies or personnel who are filling non-T/O
billets. Report as follows:

TTC 499 004 T/ MR T/ O LI NE NR |

5-byte |ine nunber +
(I'f less than 5-bytes A/N, precede with zeros)

40810. TABLE OF ORGANI ZATION (T/O (TTC 499 021).

The T/ O nunber is maintained in MCTFS for use by unit comranders in conjunction with the T/O
line nunber to identify billet vacancies or personnel who are filling non-T/O billets.
Report as foll ows:

TTC 499 021 T/ O |

5-byte A/N +
T/ O nunber (if less than
5-bytes precede with zeros)
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40811. CRISI'S CODE (TTC 887).

1. The Crisis Code is utilized by the DoD to identify personnel

(AD, Reserve or Retiree)

that are involved in contingencies and crises worldwi de. The DoD currently maintains a |ist
of all crises, with periods of duration, and assigns a code for each. Upon announcenent of a
new crisis, CMC will pronulgate instructions for the reporting of participation for all
Marines involved in the crisis. The START CRISIS entry may be reported up to 10 days prior

to the Marine engaging in the crisis situation. (Wen the START

CRISIS TTC is reported and

the EDis nore than 10 days after the current systemdate, an error nessage will be generated
stating the ED for STRT CRI SIS tracki ng cannot be future dated nmore than 10 days).

a. To report START CRI SIS CODE:

TTC 887 000 STRT CRI SI' S CODE EFF DTE

8-byte DOA (YYYYMVDD) j

3-byte A/N Crisis Code
(Det erm ned by DoD)

8-byte ED (YYYYMVDD)

b. To report STOP CRI SI S CODE:
TTCc 887 o02  _ STOP CRI SIS CODE EFF DTE

8-byte DOA (YYYYMVDD)J

3-byte A/N Crisis Code
(Det erm ned by DoD)

8-byte ED (YYYYMVDD)
(Ef fective dates cannot be reported as zeroes and
cannot be future dated).

c. To close all records still showi ng participation when the crisis is deened to be
over:
TTC 887 002 STOP ALL CRISIS CODE____EFF DTE____ | (CMC onl y)
8-byte DOA (YyyymoD) 4 T

3-byte crisis code
(Det erm ned by DoD)

8-byte ED (YYYYMVDD)

2. Retroactive Crisis Periods will be reportable only if they fall with the FROM and TO

dates as declared by DoD. Report as follows:

TTC 887 003 RETRO CRI SI S CODE TO

RUC |

3-byte crisis code +

8- byte FROM ED ( YYYYMVDD)

8-byte TO ED ( YYYYMVDD)

5-byte RUC

3. Wen TTC 378 (DROP SDN-refer to Chapter 10) is reported, the ED of the DROP will be

utilized to close the CRISIS CODE 128 REMARK.
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Section 9: OFFI CER DATA
40900. | NTRODUCTI ON.

1. The different categories of Oficer Data are those itens such as Oficer Administrative
St at us Change (Accept/Nonaccept), O ficer Candi date Code, Contract Legal Agreenent, Date
Assign/ Rel i eve as Commandi ng Officer, Lineal Control Nunber, etc. Detailed reporting
information is indicated in the foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Codes (TTC)
statenents for this section are shown below with the input authority and corrections
i ndi cator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
046 000 SPD___ HQ N N
046 001 SPD HQ N N
046 002 SPD | HO N N
047 000 NONACCEPT ADM N SPD_____ | HQ REG RES N N
048 000 ACCEPT ADM N SPD | HQ REG RES N N
080 000 SPD LCN | HQ N N
162 000 PROS OFF SOURCE CODE | HQ REG N N
162 001 OFFI CER CANDI DATE CODE___ HQ N N
164 000 CONT LEGAL AGR EAD| HQ N N
164 001 CONT LEGAL AGR EDR| HQ N N
164 002 CONT LEGAL AGR | NDEF EAD| HQ REG N N
164 003 CONT LEGAL AGR LDQ HQ REG N N
164 004 CONT LEGAL AGR RES PROG HQ N N
164 006 CONT LEGAL AGR SSSYT| HQ N N
164 007 CONT LEGAL AGR SWAG HQ N N
164 008 CONT LEGAL AGR TEMP LDQ HQ N N
164 009 CONT LEGAL AGR TEMPO E| HQ N N
164 010 CONT LEGAL AGR TEMPO WO HQ N N
164 011 CONT LEGAL AGR TRNG ASST| HQ N N
164 012 CONT LEGAL AGR UNK| HQ N N
164 013 CONT LEGAL AGR 0| HQ N N
164 014 CONT LEGAL AGR SPL VK| HQ N N
164 015 CONT LEGAL AGR TEMPWO E| HQ N N
247 000 LINEAL CONTROL NUMBER PRES RK | HQ REG RES N N
248 000 LI NEAL CONTROL NUMBER WARRANT | HQ RES N N
340 000 DESI GCAT | HQ N N
444 000 ASSIGN cO______ | HQ REG RES N N
444 001 RELIEVE CO_______ | HQ REG RES N N
444 002 DELETE CO FLAG HQ REG RES N N

40901. STATUS CHANGES FOR OFFI CERS(TTC 046) .

1. This entry is submtted by CMC (MROA) to change an officer’s admin status. Once this
statenent is successfully processed, a system generated advisory nessage will appear on the
unit’'s DFR to report an acceptance/ nonacceptance entry.

2. The officer is separated fromone status and inmedi ately reenters the Marine Corps in a
different status. Changes of officer’s status will be reported as foll ows:

a. To report if a reserve officer is retained on AD after conpleting required service:
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4-byte SPD T 4
From MCO P1080. 20

2-byte conponent code
From MCO P1080. 20

8- byte EAS
4-byte source of entry
From MCO P1080. 20
1-byte CLA

TTC 046 000 SPD |

b. |If a permanent Reserve O ficer accepts a permanent Warrant O ficer appointnent, or
has current status term nated and enlists for the purpose of accepting a permanent V\arrant
O ficer appointnment, report the foll ow ng:

TTC 046 001 SPD [

+ A
4-byte SPD

From MCO P1080. 20
2-byte present grade

8-byte DOR ( YYYYMVDD)

4-byte source of entry
From MCO P1080. 20
1-byte CLA

c. |If a tenporary officer/warrant officer whose pernanent status is enlisted accepts a
per manent officer/warrant officer appointment, report the foll ow ng:

TTC 046 002 SPD |

f A A A
4-byte SPD code

From MCO P1080. 20
2-byt e pernanent grade

8-byte DOR (YYYYMVDD)

2-byte conponent code
From MCO P1080. 20
8-zeros for the EAS

4-byte source of entry
From MCO P1080. 20
1-byte CLA

40902. STATUS CHANGES FOR OFFI CERS, ACCEPT/ NON ACCEPT (TTC 047/048).

1. The reporting of this TTC nust be coordinated with the CMC. Upon acceptance or

nonaccept ance of a current officer appointnent, to include LDO status and reversions, the CMC
will first subnmit an entry to change the officer’'s status. Once CMC's entry has posted, the
foll owi ng advi sory nessage will appear on the unit's DFR "RPTD SPD | S RESI DENT | N MCTFS.

RPT ACCEPT USI NG ED OF ADM NSTATUS CHNG | AW MCTFSPRIM " The RUwi Il then use the appropriate
TTC to report the officer’s acceptance or nonacceptance. The ED nust be as directed by the
CMC in official correspondence.

2. An action date nust be used when the UD date is not the same as the actual date of
acceptance (item 22 on the Appointnent Acceptance and Record), or the ED as entered to the
left of item?22 as in the case of certain re-appointnents or reversions. |If an RU
erroneously reports this entry and an officer status change has not been authorized by the
CMC, the entry will be rejected and no further UD reporting is required.
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3. Report nonacceptance as foll ows:

TTC 047 000 NONACCEPT ADM N SPD

8-byte DOA (YYYYMVDD)J

Ent er SDN
From MCO P1080. 20

4. Report acceptance as follows:

TTC 048 000 ACCEPT ADM N SPD_

8-byte DOA (YYYYMVDD,

Ent er SDN
From MCO P1080. 20

5. If a tenporary officer/W whose permanent status is enlisted accepts a pernanent
of fi cer/ WD appoi ntnent, report as follows:

TTC 048 000 ACCEPT ADM N SPD 9361
HI ST: TEMP OFF PERM ENL DI S COFG TO ACCEPT PERM APPT]|
HI ST: TEMP OFF PERM ENL DI S COFG TO ACCEPT PERM APPT WJ

a. |If a tenporary officer whose pernmanent grade is WD reverts to pernmanent WO st at us,
report as follows:
TTC 048 000 ACCEPT ADM N SPD 9341
HI ST: TEMP OFF RESUME PERM WO APPT]|
b. |If a tenporary officer whose pernanent grade is WO involuntarily reverts to pernmanent
WD status, report as foll ows:
TTC 048 000 ACCEPT ADM N SPD 9351
HI ST: TEMP OFF TERM | NVOL REVERT TO W)
c. |If a tenporary officer whose pernanent grade is WD accepts a pernmanent officer
appoi nt ment, use the follow ng statenent:
TTC 048 000 ACCEPT ADM N SDN 9361
HI ST: TEMP OFF PERM WD ACCEPT PERM APPT USMC/ USMCR)|
d. |If a Reserve officer on AD augnents into the Regular Marine Corps, report as follows:
TTC 048 000 ACCEPT ADM N SDN KGQ1|
HI ST: AUGM DI S TO ACCEPT APPT USM
e. |If a Regular officer resigns to accept a Reserve officer appointnent and renmi ns on
AD, report as follows:
TTC 048 000 ACCEPT ADM N SDN FGQ1|
HI ST: RESG TO ACCEPT APPT USMCR RETAI N ON ACDU|
f. If a warrant officer accepts a tenporary appoi ntnent as an LDO, use the follow ng
st at ement :
TTC 048 000 ACCEPT ADM N SDN KGW|

HI ST: DI'S TO ACCEPT TEMP APPT LDQ
NOTE: A DFR nessage to the officer's present RUC will be generated nonthly until acceptance

or nonacceptance is reported. A pending status change that has not been accepted or
nonaccepted within 150 days by the RUs will be renpved fromthe MCTFS by conputer process.
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40903. OFFI CER CANDI DATE CODE/ PROSPECTI VE OFFI CER SOURCE CODE (TTC 162).

1. For Oficer Candi date Course (OCC), Platoon Leaders Course (PLC), Naval Acadeny (NavAcad),
and Reserve O ficer Training Course (ROTC).

2. Wen a DROP SPD (TTC 378) (refer to Chapter 10, Section 1) is submitted by either an AD

or Reserve unit, the Oficer Candidate Code is blanked out and zero’'s are posted to the
O ficer Candidate ED. Report the codes as foll ows:

TTC 162 001 OFFI CER CANDI DATE CODE

8-byte DOA ( YYYYMVDD)

2-byte A/N Code from MCO P1080. 20

or

TTC 162 000 PROS OFF SOURCE CODE___|

8-byte DOA (YYYYMVDD)

2-byte A/'N Code from MCO P1080. 20

3. The Current Source of Entry Code will be posted to the Oficer Candi date Code.
40904. CONTRACT LEGAL AGREEMENT (TTC 164) ( OFFI CERS ONLY).

The authorized change to correct a contract |egal agreenent statenent must be acconplished by
an action statenment input by CMC(MVOA MCRC/ MROA). Report as foll ows:

TTC 164 000 CONT LEGAL AGR EAD|

TTC 164 001 CONT LEGAL AGR EDR|

TTC 164 002 CONT LEGAL AGR | NDEF EAD|
TTC 164 003 CONT LEGAL AGR LDQ

TTC 164 004 CONT LEGAL AGR RES PROG
TTC 164 006 CONT LEGAL AGR SSSYT|
TTC 164 007 CONT LEGAL AGR SWAG

TTC 164 008 CONT LEGAL AGR TEMP LDQ
TTC 164 009 CONT LEGAL AGR TEMPO E|
TTC 164 010 CONT LEGAL AGR TEMPO WO
TTC 164 011 CONT LEGAL AGR TRNG ASST|
TTC 164 012 CONT LEGAL AGR UNK|

TTC 164 013 CONT LEGAL AGR O]

TTC 164 014 CONT LEGAL AGR SPL VK|
TTC 164 015 CONT LEGAL AGR TEMPWO E|

8-byte DOA (YYYYMVDD)j
(required)

40905. DESI GNATED CATEGORY (TTC 340).

The establishment of a designated category code is based upon the flight status of the naval
aviator. CMC (MVDA) report as foll ows:

TTC 340 000 DESIGCAT__ | (CMC (MVDA) )
1-byte category code4
MCO P1080. 20
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40906. DATE ASSI GNEDY RELI EVED DUTY AS CO (TTC 444).

1. Active conponent units will report officers assigned to or relieved of command screened
billets (battalion/squadron and above and all field grade officers in command or assigned as
the O C of a separate unit).

2. Reserve conponent units will report officers assigned to or relieved as the CO of an
infantry battalion, an aviation squadron, an artillery battalion, a reginent, and all field
grade officers in command or assigned as the O C of a separate unit (for exanple, a
reconnai ssance unit, MU, etc.).

3. The statenent pertaining to relieving COs/OCs applies to a normal tour conpletion as
well as relief for cause. Report as follows:

TTC 444 000 ASSI GN CO |

8-byte ED (YYYYMVDD) of assignmentj

or
TTC 444 001 RELIEVE CO__ |
8-byte ED (YYYYMVDD) relieved J

4. To delete an erroneous assignnent as CO O C, Report as follows:
TTC 444 002 DELETE CO FLAG

40907. LI NEAL CONTROL NUMBER (TTC 247/ 248).

1. Established by CMC (MWR) for all officers, report as foll ows:
TTC 247 000 LI NEAL CONTRCL NUMBER PRES RK |

8-byte control nunbecr +
5-byte control nunmber (if unfilled, report zeros).
3- byt e subnunber

2. Established by CMC (MWR) on all permanent Warrant Officers. Report as follows:

TTC 248 000 LI NEAL CONTRCOL NUMBER WARRANT |

8-byte control nunber +
5-byte control number (if unfilled, report zeros).
3- byt e subnunber
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